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VKPAIHA

HOCIBCBKA MICBKA PAJA
HOCIBCHKOTI'O PAUOHY YEPHIT'IBCBKOI OBJIACTI

PO3MOPSIIKEHHSI

22 6epe3ns 2019 poky M. HociBka Ne 74

Ilpo enecenns 3min 00 nocadoeoi

incmpyKkuii npogionozo cneuianicma

3a2a716HO20 6I00IIYy 6UKOHABUO20 -
anapamy MicbKoi paou

Kepyrouncs craTTsaMH 42, 54 3akony Ykpainu «[Ipo Micuese
camMoBpslyBaHHs B YKpaiHi», 3 Meroro 3abe3nedeHHs palliOHATBHOTO PO3MOALTY
000B’SI3KiB cepesl MpaliBHUKIB 3aralbHOTO Biily BUKOHABYOTO arnapary MiChKOI,
BPaxOBYIOYH KaJIpOBi 3MiHH 306 06’ a3y 10:

1. B 3B’A3Ky 3 I€pepo3nojiioM (yHKIiOHATEHUX 00OB’SI3KIB MiXK CreuiazicTamu
3arajbHOTO BiJUIily BUKOHABYOI'O arapaTy MiChKol paau, 10 M0CafoBol iHCTPYKIT
MpoBiAHOro crewianicra Biaainy A. MapyIko BHECTH 3MiHM Ta YMTaTH ii B HOBIH
penaxuii (dooaemocst). -

2. BBakaTM Takum, 0 BTPAaTHB YHMHHICTH A0AaToK Ne 4 110 pO3MOpsi/DKEeHHS
micekoro rojoBu Ne 163 Bix 27 uepsHs 2018 poky.

3. KonTpons 3a BUKOHAHHSM IAHOTO PO3MNOPAMKEHHS IOKIACTH HJ, KEpyHuoro
CripaBaMH BHKOHABYOro Komirtery Mickkoi pamau I. Biacenko Ta HavanbHHMKa
Bijulily mpaBoBoro 3abesredeHHs Ta KaapoBOi poOOTH BMKOHABYOIO amaparty
Mmicbkoi pagu C.Smy.

MicbKuii ronosa B. THATYEHKO




Jooamox
00 pO3NOPAOIUCEHHA
6i0 22.03. 2019 p. Ne 74

MOCATOBA THCTPYKIIA
nposidHOZO cneyianicma 3a2anbHoz0 6i00iny
suxonaeuozo anapamy Hocigcbkoi micvkoi padu

1. 3aranbHi no0xKeHHs

1.1. TlpoBiguuii cremianicT 3arajJbHOrO BiAiy BUKOHABYOTO anapary MichKol
paqu  (Hami-TMpoBigHME  cHEliamicT) €  MocaioBol0  0co0O0K  MiCLIEBOIo
CaMOBpSIYBaHHS.

1.2. Tlpu3Ha4yaeTbCs Ta 3BIJIBHAETBCS 3 I0CAAM MICBKHM POJIOBOIO Ha
KOHKYPCHi# 0CHOBI a00 3a iHILOK NMPOLEAypOI0, ependaueHor0 3aKOHO1aBCTBOM.

1.3. TlpoBimHuii chemianmicT Oe3nocepeHbO MiANOPANKOBAHHH KepyHOuoMy
CrIpaBaM¥ BUKOHABYOTO KOMITETY MICBKOI pagu Ta HayalbHHUKY 3arajbHOr0 BiJIiLy
BHKOHABYOI'0 arnapary MiCchbKoi paJiu.

1.4. 3a BigcyrHocTi mpoBigHOro creniamicra  (BiITycTKa,, THMYacoBa
HETpale3aaTHICTh TOIO) HOTo 00OB'I3KH BUKOHY€ I'OJIOBHHH CIEI[iANICT 3arajJbHOro
BLIILITY.

1.5. V cBoiit po6oti kepyerscs Koncruryuiero Ykpainu, Ykazamu lIpesuienra
Vkpainu, [ToctanoBaMu Ta posnopspkeHHsMH BepxosHoi Paan Ykpainu, KaGinety
MinicTpiB YKpaiH¥, HOPMaTHBHUMHM  aKTaMM 3aKOHOJABCTBA, LIO CTOCYIOTHCH
OpraHiB MiCIIeBOrO CaMOBpsi/lyBaHHs, OpPraHiB LEHTPaJbHOI BHUKOHABYOI BIAJIH,
PO3MOPSIPKEHHSMH MICBKOIO roJIOBH, PernmamMeHToM MICHKOI pajii Ta BUKOHABYOIO
KoMiTeTy, T10JI0KEeHHSM MpO 3araibHUH BiJiJ1 BAKOHABYOIO anapary MICBKOI paju,
NpaBUJIaMK Ta BKa3iBKaMU apXiBHUX OPraHiB Ta IHIIMMHM HOPMATHUBHUMH aKTaMH.

2. KBanigikauilini BUMOru -
2.1 | Ocsita [ToBHa BHIA OCBiTA 332 OCBITHBO-KBaJIi(iKaLIHHUM
piBHeM MmaricTpa abo crerjaicra.
2.2 | ocBin pobotu JlocBin poboru 3a ¢daxoMm Ha ciyx0i B opraHax

MiCLIeBOTO caMOBpsyBaHHs a00 JepxkaBHii ciyx6i
Ha Mocaji AioBoJa He MeHue | poky 4M crax
po6oty 3a (axom B iHmMX cdepax yNnpaBiliHHSI He
MEHIIIe 3 POKiB.

2.3 | 3HaHHA 1. Koncruryiito YKkpaiHnu, akTH 3aKOHOABCTBa,
HOPMATHBHI JOKYMEHTH, 10 CTOCYIOThCS
JIepKaBHOI Ci1y)X0M Ta opraHy BUKOHAaBUOl BIaJH.
2. Vka3u [Ipe3unenra Ykpainu, [locranoBu Ta
posnopsmkeHHs BepxosHoi Panu Ykpainu,

KabGinery MinictpiB YkpaiHH, opraHiB BUKOHaB401
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BJIaJIH BULIOTO PiBHSI.

3.3akon VYkpainu «IIpo HauionanbHuit apxiBHuii
(boHI i apXiBHI yCTAHOBH»

4. Hakaz MinictepcTBa rocTHIii YKpaiHu Bij
12.04.2012p. Ne  578/5 «llepenix  THIOBHX
JIOKYMEHTIB, 0 CTBOPIOIOTBCS Mif 4ac TisJIBHOCTI
OpraHiB  JepkaBHOI  BJIagd Ta  MICIEBOro
CaMOBPSILy BAHHSD».

5. Bumoru 10 opopMIIeHHS TOKYMEHTIB

(ACTY 4163-2003)

6. OcHOBH apXiBHOI CIIpaBH.

7. IncTpykuito 3 AioBojaCTBA.
8. IIpaBuia f1i10BOrO €THKETY;
9. IlpaBuna Ta HOPMH OXOPOHH IIpaLli Ta
IPOTHUIIOKEHKHOT Oe3nexH.

2.4 | HaBuuku Bononinus ITK Word, Internet, po6ora 3
OPI'TEeXHIKOIO

3. 3aBaanHs Ta 000B’A3KH

3.1.  3nificHroe  mepeBipKky  O(QOpPMIIEHHS ~ BHXIZHOI  KOpPECIOHAEHIl
CTPYKTYPHHMH MiJIPO3/iTaMH MiChKOI pajM BiIOBIHO MO BHUMOr 1HCTPYKIUi 3
JITOBOJICTBA T HOMEHKJIATYPH CIIpaB.

3.2. TIpu HeobXxinHOCTI iHGOPMYE KepiBHHUTBO PO MOPYLIEHHS KOHTPOJILHHUX
CTPOKiB BHMKOHaHHA. [lpuiiMae ydacth y mnepeBipkax (aKTHUHOrO BHKOHAHHS
JOKYMEHTIB y CTPYKTYPHHX ITiAPO3Iijax.

3.3. [IpoBOAMTH MIATOTOBKY JOKYMEHTIB 10 BiANpaBIeHHs. -

3.4. Bukonye 0o0OB’SI3KM T'OJIOBHOTO CIeLiaylicTa 3arajlbHOro BiIIIy Ha 4yac
HOro THM4YacoBOi BICYTHOCTI y 3B’S3KY i3 BIAMYCTKOI, THMYacOBOIO
HEMpale31aTHICTIO YU IHUIMMH TIPHYHHAMH,

3.5. 3abe3neuye NOTPUMaHHS 3aKOHOJABCTBA IIPO 3aXHCT NEPCOHAILHHUX JaHHUX
Ta 37ilcHIOE 00po0Ky, 30epiraHHs Ta BMKOPHCTOBYBaHHS MEePCOHANBHUX JaHHX Y
BIZIMOBIAHOCTI 10 YHHHOT'O 3aKOHO/IABCTBA.

3.6. OpranizoBye i 3a0esneuye 30epiraHHs JOKYMEHTIB, sKi HalillumM 1o
apxiBy.

3.7. TlpuiiMae Ta peecTpye NOKYMEHTH, SIKi Haiiiuuwm Ha 30epiraHHs, Bif
CTPYKTYPHHUX IIAPO3/ITIB MiCHKOT pasn, pobOTY 3 IKHMH y JiJIOBOJICTBI 3aKiHYEHO.

3.8. bepe yuacTe y po3po6iieHHI HOMEHKIATYPH CIIPaB, epeBipsc APaBHIbHICTD
(opmyBaHHs Ta 0GOPMIIEHHSI CIIPAB ITiJT Yac iX repejaBaHHs 10 apXiBy.

3.9. 3riHO i3 YUHHUMH NPaBUIIAMHU LWIH(PYE CTIPABH.

3.10. Cucremarusye i po3Mmiliye CripaBH, Befie iX O6IiK.

3.11. Torye 3BeleHi OMHCH CHpaB TMOCTIHHONO i THMYacoBOrO TEPMiHiB
30epiranms, a TakoX aKTH /S TepellaBaHHs CIpaB Ha Jep)kaBHe 30¢piraHHs, Ha
CITHCAHHA | 3HUIIEHHSA MaTepiajiB, CTPOKH SKUX MUHYJIH.

3.12. bepe yuacTb y poGOTi 3 eKCIepTH3M MPAKTHYHOI WiHHOCTI apXiBHUX
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JIOKYMEHTIB.

3.13. CrexuTh 3a CTAaHOM JJ;OK}’MEHTIB CBOEYACHUM 1X BIJTHOBJIEHHAM,
JOJIepXaHHAM y TPHUMILIEHHAX apXiBy YMOB, HeoOXifHUX IIa 3abe3medeHHs iX
30epexeHH .

3.14. KoHTpomioe [OJAepXKaHHS MPaBWI TMPOTUIOXKEKHOTO  3aXHUCTYy B
NPUMIIIEHH] apXiBy.

3.15. Bugae apxiBHi Komii Ta JOKyYMEHTH, IOTY€ HeoOXiHi JIOBiJIKH Ha OCHOBI
BiZlOMOCTEIl, sIKi € B JIOKYMEHTaX apxiBy, BeJle iX 00JIiK. -

3.16. I'otye HeoOXiaHi JaHi JJIs CKIIalaHHA 3BITHOCTI 11010 poﬁom apxiBy.

3.17. Pozpobiisic MPOEKTH PO3MOPSKEHb MICHKOrO TOJIOBH, p1meH1> MiCBKOL
pajii Ta BUKOHABYOTO KOMITETY, IO BiJHOCATBCS 110 KOMIIETEHLIT BIIALTY.

5.18. 3a6e3neqye KyJIbTYpy poOOTH 3 JIOKYMEHTaMH, BIIPOBAVKEHHS HayKOBOI
oprasizauii npam KOMIT'IoTepr3allii, 3aco6iB OPITeXHIKM B NPAKTHYHIA pobori 3
JIOKyMEHTaMH MICBKOI paJiu.

3.19.BukoHye 06OB’A3KH TOJOBHOTO CHeIiamicTa Ha 4ac fioro TEMYacoBOIl
BiJICYTHOCTI y 3B’SI3KY i3 BIAMYCTKOIO, THMYaCOBOIO HEIpALe31aTHICTIO UM 1HIIHMH
NPUYAHAMH.

3.20. Bukonye 3a [JOpYy4YEeHHSIM MICbKOTO TOJIOBH, Kepylo4oro crpaBamu
BHKOHKOMY MICBKOi pajd, HadalbHHKa 3arajibHOro BiALILY iHmi “000B’s3KH 1
[TOBHOB&)KEHHS B MEKaX KOMIIETEHIIIT BIUILLY.

3.21. JloTpuMye€Thcs BUMOT [IpaBul BHYTPILIHBOTO TPYIOBOIO pO3MOPSIKY, 3
OXOPOHH Mpalli Ta MPOTUIIOKEKHOT Oe3MeKH.

4. [IpaBa

[IpoBinHuii crieniagicT Mae npaBo:

4.1. Ilosepratu yrlpaBJ'[lHHHM BiAi1aM, {HIIHM CTPYKTYPHHM IiJIpO3/ijiam
MiCBKOT pajii IOKyMEHTH, SIKi MoJaHi 3 MOPYMIEHHAM iHCTpYyKUii 3 AIIOBOJCTBA Ta
BUMaraTy ix JIoonparoBaHHs.

4.2. 3HAOMUTHCH 3i CTAHOM MAIIOBOJCTBA B YIPaBJIiHHAX, BiMUIIaX, HIIAX
CTPYKTYPHHX i ipo3/iax MickKoi paaii, BAMAraT HeyXHIbHOTO JOTPUMAHHSA BUMOT
iHCTpYKIIilf i BCTAHOBJIEHUX TPaBHI POOOTH 3 JIOKYMEHTaMH.

4.3. Ha 3anpomesHs, a TakoX 3a JOPYYEHHAM MiCHKOIO IOJIOBH, KEpYIO4Oro
CIpaBaMU BHKOHABYOIO KOMITETy MICBKOI paju Opatu yJacTb y p060T1 3aciaHb
BHKOHABYOrO KOMITETy MichKOi palyd, Hapajax yMpaBiliHb, BiuIimiB, IHIIMX
CTPYKTYPHHUX IMiZpO37iliB MIChKOI pajad 3 ITHTaHb, IO BXOIATH [0 JKOMIeTeHIii
BiIILITY.

4.4. InimiroBaTH CKJIMKAaHHS B YCTAHOBJIEHOMY MOPSJAKY Hapal 3 IMHTaHb, 11O
HaJIeKaTh 0 KOMITETEeHIIiT BiUILLY.

5. BianosigaabHicTh
TIpoBiaHuii crieniamicT Hece Bi/INOBINANBHICTD 3a:
5.1. HesikicHe a6o HecBOeYacHe BUKOHAHHS MOCA0BUX 3aBJaHb Ta 000B’s3KIB,
Ge3misupHICTh a00 HEBHKOPHCTAHHS HaJaHMX HOMY IpaB, MOPYLIEHHS HOPM €THKH
[TOBEIIHKM Ta 0OMEXKeHb, [0B’S3aHIX 3 IPUIHATTAM Ha CIy)KOy B OPraHi MiCLIEBOIo
caMOBpAlyBaHHsl Ta il MPOXOIKEHHAM 3T1/IHO 3 YHHHHM 3aKOHO/IABCTBOM.
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5.2. TlopylieHHs TMPaBHJI BHYTPIIIHBOTO TPYJOBOrO PO3MOPS/KY Ta MpPaBHI 3
OXOPOHH TIpaLli Ta MPOTUIIOKEKHOT Oe3neKH.

6. BzaeMoBiqHOCHHH .

6.1. Ilpy BUKOHAHHI TOKJIAIEHAX 3aBaHb Ta 000B’A3KiB IIPOBiHMIA crienianict
3araJlbHOTO BiIUIiTy CITIBIIPALO€ 3 yCiMa CTPYKTYPHUMH MiJpO3/iJaMid BAKOHABYOTO
anmapaTy MicbKoi pamM, il BHKOHABYMMHM OpraHaMM, OpraHaMu MiCLIEBOTO
CaMOBpSAyBaHHs Ta TEPHUTOPiAbBHUMH OpraHaMH BHKOHABUOI B, 3 IHIIMMH
Jep’)KaBHAMH ~ OpraHaMH, IIANPHEMCTBAMH, YCTaHOBaMM Ta  OpraHizalismMu
He3aJIe)KHO Bijl JOPM BIACHOCTI. =

7. KinueBi no/ioxeHHs
7.1 3aBnanns Ta 000B's13kH, [IpaBa i BianosiganbHicTs MOXKYTh OyTH YyTOUHEHI
BifmoBigHo 10 3Minu CTpyKTypH, 3aBIaHb i QYHKILIH CTPYKTYpHOro JIifipo3ainy i
poboYoro micis.

Kepyiounii cripaBaMu BUKOHABYOTO
KOMITETY MiCBKOI pa/iu Sglloecels, L.BJJACEHKO



